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Event Report: Guest Lecture on Resume Writing and Interview Presentation 

Date: 28-07-2023 

Time: 11.00 AM to 12.30 PM 

(Accredited by NBA) 

R 

The guest lecture covered a wide range of essential topics and offered valuable insights. Some of the 

key takeaways from the event include: 

Resume Writing Essentials: The speaker emphasized the importance of tailoring resumes to 
specific job positions. Participants learned about the critical sections of a resume, including 
personal information, objective or summary, work experience, education, skills, and 
achievements. Practical tips on showcasing accomplishments and using action verbs were 

also shared. 
Formatting and Layout: Attendees gained insights into creating visually appealing resumes 
with a clear and concise layout. The speaker stressed the significance of using bullet points, 

appropriate fonts, and organizing information in a reader-friendly manner. 
Cover Letters: The lecture also touched upon crafting effective cover letters that complement 

resumes. Participants were guided on customizing cover letters to highlight relevant skills 

and experiences for specific job applications. 
Interview Preparation: The second half of the lecture focused on interview preparation 
techniques. Participants learned about researching the company, practicing common 

interview questions, and developing their unique selling points. 
Body Language and Communication: The speaker shared insights into the importance of non 
verbal communication during interviews. Tips on maintaining good posture, making eye 

contact, and using positive body language were discussed. 

Interactive Session: 

Handling Difficult Questions: Strategies for handling challenging interview questions and 
turning weaknesses into strengths were addressed. Participants gained confidence in tackling 

behavioral and situational interview queries. 



The event featured an interactive session where participants had the opportunity to ask 

questions and seek personalized advice from the guest lecturer. This interactive segment 

facilitated a deeper understanding of the topics and allowed participants to clarify their 

doubts and concerns. 

Conclusion: 

The "Resume Writing and Interview Presentation" guest lecture proved to be a valuable learning 

experience for all attendees. Participants left the event feeling more confident in their job search 

strategies and equipped with the knowledge and skills to create impressive resumes and ace job 
interviews. The event successfully fulfilled its objectives of empowering the audience with essential 

tools to succeed in their professional pursuits. 

The organizers extend their heartfelt gratitude to Mr.indrajit for sharing their expertise and inspiring 
the participants with invaluable career guidance. The event concluded on a high note, leaving 
everyone motivated to embark on their career journeys with renewed enthusiasm. 
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6. The time allotted for the training was sufficient* 

7. How was the overall organization of the event?* 
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