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OFFER LETTER 
 

Dear Naveen R, 

 
 

Congratulations! 

You have been provisionally selected for the post of TRAINEE AR ANALYST in our 
organization. You have cleared a highly selective process that aims to identify the most 
valuable of candidates with high potential to succeed in their career. 

 
Your total compensation package on a cost to company basis will be 2, 36,496 INR (Two 
Lakh Thirty Six Thousand Four Hundred and Ninety Six only) per annum. 

Please find your compensation package enclosed in “Annexure -I” of this letter. 

You will be informed of your date of joining upon your successful completion of your graduation 
and suitable availability of training schedules. 

As a TRAINEE AR ANALYST, you will undergo one month of classroom training. 

Your probation will be for a period of six months from the date of joining. 

The company reserves the right to confirm your employment at the end of the probation 
period. Confirmation of employment will be based on your performance during the training and 
the probation period. 

Please provide your acceptance to the offer within the next 7 days. Failure to do so will 
automatically revoke the offer. 

You are also requested to return the enclosed copy duly signed as a token of your acceptance 
to the terms and conditions of your employment. We hope this will be the beginning of a long 
and successful career with us and for our mutual growth. 
We wish you all the best for your professional career ahead!  

 
 
 

 

For Quintessence Business Solutions & Services pvt ltd. 

HR Department 
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Annexure - I 
 

CTC Breakup 

Employee Name: Naveen R Department: Operations 
Designation: TRAINEE AR ANALYST Location: Chennai 
  Monthly Annual 
Fixed Components (A)      
Basic Pay  6,926   83,112  
HRA  3,463   41,556  
Total - Fixed Gross (A)  13,851   166,212  
Variable Components (B)     
PBB - Performance Based Bonus                               2,000                         24,000  
Annual - One Time Bonus                                      -                          15,000  
Total - Variable Gross (B)                              2,000                         39,000  
Other Components (Annual Benefits) (C)     
Gratuity (Fixed)*  333   3,996  
Bonus - Statutory Allowance (Fixed)  577   6,924  
Total -Annual Benefits (C)  910   10,920  
Employer Contribution (D)     
Company's Contribution to PF @12%  1,247   14,964  
Company's Contribution to ESIC@3.25%  450   5,400  
Total -Employer Contribution (D)  1,697   20,364  
Cost to Company - CTC (A+B+C+D)  18,458   236,496  
Deductions     
Employee's Contribution to PF @12%  1,247   14,964  
Employee's Contribution to ESIC @0.75%  104   1,248  
Total – Deductions  1,351   16,212  
NET TAKE HOME PAY  12,500   150,000  

Footer -1 

On successful completion of 
a) 6 Months’ probation period, you are eligible for variable pay which will be paid proportionate to the 
performance rating.  
b) 12 months, you are eligible for One Time Tenure Bonus of 15000 INR.  
c) 24 months, you are eligible for One Time Tenure Bonus of 30000 INR. 

 

Please Note: 

 
In the period between now and your joining, we are planning a set of contact programs and training classes 
that will be conveniently scheduled. This will help you to prepare yourself for the role that you will be 
performing in Quintessence, both in terms of skills and attitudes that help you to succeed in the workplace. 
This will be done in consultation with your college authorities. You will be paid a stipend for training sessions 
that we arrange. We will give you more details as we progress. 



CO BNC 

Ref: HRDI2024/012 

Mr.Gemrelton R, 
Slo, Mr.Ragland Ruban 
6/275/14A, Mutthatamil Veethi, 
Virudhunagar-626001, 
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APPOINTMENT ORDER 

Congratulations on your appointment as Trainee in our QA Department at M/s BNC Motors 

Pvt Ltd. Your employment will be effective from 12th February, 2024 under the following terms 
and conditions: 

I. Salary: You will be paid a Gross Salary of Rs. 14,300/- per month in addition to stock 
option as mentioned in the offer letter. 

2. Working hours: Your regular working timings are 8.30am to 5.30pm Monday to 

Saturday. 
3. Policies: You should observe all the Rules and Regulations and Standing orders of the 

Company as described in the HR Policy document. 

4. Correctness of information: If and when, information furnished by you, in your 

application regarding your qualification, previous experience, employmernt etc., are 

found to be incorrect or not true, you will be liable for termination or such other action 

as the Management deems fit. 

BNC MOTORS PVT.LTD 
CIN: U34100TZ2019PTC033213 

5. Resignation: You will communicate your Resignation through the written document 

and your notice period will be 90 days from the date of resignation. 

Date: 12/02/2024 

6. Termination: The Company reserves the right to terminate your employment 
summarily without any notice period or termination payment, if it has reasonable 

ground to believe you are guilty of misconduct or negligence, or have committed any 

fundamental breach of contract or caused any loss to the Company. 

7. Hand Over: On the time of Relieving/ Termination, you will properly return all 

company properties, Documents and records to the concern department or 

Management. 

Authorised Signatory 

8. Personal details: Any change in your residential address or other key personal details 

shall be immediately notified to the Company. 

For BNC Motors Private Limited, 

You shall return the duplicate copy of this order duly signed in token of your having understood 

and accept the terms of the appointment. We welcome you to our team and wish you a long 

and successful career with our company. 

RS RVATS 

ENO: 186/1, 186/3A, 
186/381, & 186/4 
Private Industrial 

Estate, Kurichi. 102 

Coimbatore -641 

(Formerly known as, Booma Innovative Transport Solutions Private Limited) 

SF.N: 186/1,186/3A, 186/381 & 186/4, Private industrial Estate, Kurichi, Coimbatore - 641021. 
Ph: 0422-351 5612, 435 2485| Email: info@bncmotors. in 

CO 
www.bncmotors.in 
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APPOINTMENT ORDER 

Congratulations on your appointment as Trainee in our QA Department at M/s BNC Motors 
Pvt Ltd. Your employment will be effective from 12th February, 2024 under the following terms 
and conditions: 

1. Salary: You will be paid a Gross Salary of Rs. 14,300/- per month in addition to stock 
option as mentioned in the offer letter. 

2. Working hours: Your regular working timings are 8.30am to 5.30pm Monday to 

Saturday. 
3. Policies: You should observe all the Rules and Regulations and Standing orders of the 

Company as described in the HR Policy document. 
4. Correctness of information: If and when, information furnished by you, in your 

application regarding your qualification, previous experience, employment etc., are 
found to be incorrect or not true, you will be liable for termination or such other action 

as the Management deems fit. 

BNC MOTORS PVT.LTD 
CIN: U34100TZ2019PTC033213 

5. Resignation: You will communicate your Resignation through the written document 

and your notice period will be 90 days from the date of resignation. 

Date: 12/02/2024 

6. Termination: The Company reserves the right to terminate your employment 
summarily without any notice period or termination payment, if it has reasonable 
ground to believe you are guilty of misconduct or negligence, or have committed any 

fundamental breach of contract or caused any loss to the Company. 
7. Hand Over: On the time of Relieving/ Termination, you will properly return all 

company properties, Documents and records to the concern department or 

Management. 
8. Personal details: Any change in your residential address or other key personal details 

shall be immediately notified to the Company. 

For BNC Motors Private Limited, 

Authoriscd Signatory 

You shall return the duplicate copy of this order duly signed in token of your having understood 
and accept the terms of the appointment. We welcome you to our team and wish you a long 
and successful career with our company. 
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Private and Confidential

Karthikeyan. S
Madurai 

Dear Karthikeyan,

Offer of Employment - Production Manager

With referrence to the interview and further discussions,  We are pleased to confirm you,  
our offer of employment for the position of Production Manager will be placed under our 
Vethika Enterprises company.  The initial pay for the first three months will be 
Rs.20,000/-CTC per month and Rs.2000/- Travel allowance effective from 30 January 
2024.

The terms and conditions of your employment, in addition to those described In this 
letter will be as described to you.  Please be informed that your remuneration will be 
reassesed based on your performance.
Wish you a successful growth with Vethika Enterprises.
Your Sincerely,

Thayanithi Manivannan
proprietrix

I karthikeyan, Confirm my acceptance of the offer and the terms and conditions of 
employment

Signature:

Date:

29-01-2024



 

   Selva Engineering and Automation 
                                   
 

Think Perfect 
 
           Dec 26 2023 
Dear SakthiBala 
 
Congratulations! It is our pleasure to offer you an employment with Selva Engineering and Automation 
(SEA), Virudhunagar in the position of Trainee Engineer, commencing Feb 5 2024, on the terms set 
forth in this letter. 
 
Your training period is for 3 months, and you will be confirmed as Engineer after successful completion 
of your training period.  The holidays and vacation will be applied to you as per our policy. 
 
Your salary during the training period is INR 9,000 + travel allowance of Rs 500 per month.   
Once confirmed, your salary structure will be: 
 
Basic  INR 17,000 
Professional INR   1,500 
PF  INR      255 
Medical INR      510 
Travel  INR      500 
Allowance INR      500 
 
 
Once confirmed, you will be eligible for company bonus.  Based on your performance you will have 
annual increment as per company policy.  The salary will be paid monthly as per our standard payroll 
procedures. 
 
 
As a Mechatronics professional, your duties and responsibilities include, but are not exclusive to, the 
following: 

• Understand Industrial Automation 

• Program PLC/SCADA/HMI 

• Testing, Simulation and documentation. 
 
Please understand due to our diversity of service with our clients, our employees are required to be 
flexible to travel during their assignments.   
 
The staff at SEA looks forward to having you join our team.  Please report to Sakthi Kumar at our 
Virudhunagar office, on the day of joining to complete the sign-in packages. 
 
Should you have any questions, please feel free to contact me at selva.kumar@selvallc.com. 
 
 
Sincerely, 
 
 
Selvakumar 
President 
 
 
Acceptance: _______________________________ Date: ___________________ 

mailto:selva.kumar@selvallc.com


 

   Selva Engineering and Automation 
                                   
 

Think Perfect 
 
           Dec 26 2023 
Dear Anandakrishnan 
 
Congratulations! It is our pleasure to offer you an employment with Selva Engineering and Automation 
(SEA), Virudhunagar in the position of Trainee Engineer, commencing Feb 5 2024, on the terms set 
forth in this letter. 
 
Your training period is for 3 months, and you will be confirmed as Engineer after successful completion 
of your training period.  The holidays and vacation will be applied to you as per our policy. 
 
Your salary during the training period is INR 9,000 + travel allowance of Rs 500 per month.   
Once confirmed, your salary structure will be: 
 
Basic  INR 17,000 
Professional INR   1,500 
PF  INR      255 
Medical INR      510 
Travel  INR      500 
Allowance INR      500 
 
 
Once confirmed, you will be eligible for company bonus.  Based on your performance you will have 
annual increment as per company policy.  The salary will be paid monthly as per our standard payroll 
procedures. 
 
 
Your duties and responsibilities include, but are not exclusive to, the following: 

• Understand Industrial Automation 

• Engineering design of automation system cabinets 

• System Interface, Site support 
 
Please understand due to our diversity of service with our clients, our employees are required to be 
flexible to travel during their assignments.   
 
The staff at SEA looks forward to having you join our team.  Please report to Sakthi Kumar at our 
Virudhunagar office, on the day of joining to complete the sign-in packages. 
 
Should you have any questions, please feel free to contact me at selva.kumar@selvallc.com. 
 
 
Sincerely, 
 
 
Selvakumar 
President 
 
 
 
Acceptance: _______________________________ Date: ___________________ 

mailto:selva.kumar@selvallc.com
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OFFER LETTER 
 

Dear Harrish Babu K, 
 

Congratulations! 

You have been provisionally selected for the post of TRAINEE AR CALLER in our 
organization. You have cleared a highly selective process that aims to identify the most 
valuable of candidates with high potential to succeed in their career. 

 
Your total compensation package on a cost to company basis will be 2, 59,426 INR (Two 
Lakh Fifty Nine Thousand Four Hundred and Twenty Six only) per annum. 

Please find your compensation package enclosed in “Annexure -I” of this letter. 

You will be informed of your date of joining upon your successful completion of your graduation 
and suitable availability of training schedules. 

As a TRAINEE AR CALLER, you will undergo one month of classroom training. 

Your probation will be for a period of six months from the date of joining. 

The company reserves the right to confirm your employment at the end of the probation period. 
Confirmation of employment will be based on your performance during the training and the 
probation period. 

Please provide your acceptance to the offer within the next 7 days. Failure to do so will 
automatically revoke the offer. 

You are also requested to return the enclosed copy duly signed as a token of your acceptance 
to the terms and conditions of your employment. We hope this will be the beginning of a long 
and successful career with us and for our mutual growth. 

We wish you all the best for your professional career ahead!  

 

 

For Quintessence Business Solutions & Services pvt ltd. 

HR Department 
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Annexure - I 
 

CTC Breakup 
Employee Name: Harrish Babu K Department: Operations 
Designation: TRAINEE AR CALLER Location: Chennai 
  Monthly Annual 
Fixed Components (A)      
Basic Pay  7,756                 74,820  
HRA  3,878   46,536  
CCA 3,878  46,536  
Total - Fixed Gross (A)                           15,512                     1,86,144  
Variable Components (B)     
PBB - Performance Based Bonus                               2,000                         24,000  
Annual - One Time Bonus                                      -                          15,000  
Total - Variable Gross (B)                              2,000                         39,000  
Other Components (Annual Benefits) (C)     
Gratuity (Fixed)*                                  373                   4,476  
Bonus - Statutory Allowance (Fixed)                                  583                           6,996  
Total -Annual Benefits (C)                                956                       11,472  
Employer Contribution (D)     
Company's Contribution to PF @12% 1,396                                                        16,572  
Company's Contribution to ESIC@3.25%                                  405                           6,048  
Total -Employer Contribution (D)                              1,900   22,810  
Cost to Company - CTC (A+B+C+D)  20,368   2,59,426  
Deductions     
Employee's Contribution to PF @12%  1,396   16,752  
Employee's Contribution to ESIC @0.75%  116   1,392  
Total – Deductions  1,512   18,144  
NET TAKE HOME PAY  14,000                     16,8000  

Footer -1 

On successful completion of 
a) 6 Months’ probation period, you are eligible for variable pay which will be paid proportionate to the 
performance rating.  
b) 12 months, you are eligible for One Time Tenure Bonus of 15000 INR.  
c) 24 months, you are eligible for One Time Tenure Bonus of 30000 INR. 

 

Please Note: 
 
In the period between now and your joining, we are planning a set of contact programs and training classes 
that will be conveniently scheduled. This will help you to prepare yourself for the role that you will be 
performing in Quintessence, both in terms of skills and attitudes that help you to succeed in the workplace. 
This will be done in consultation with your college authorities. You will be paid a stipend for training sessions 
that we arrange. We will give you more details as we progress. 
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